
BETAH Managers' Monthly Reporting Cycle

DELTEK reports distributed by
Accounting Dept. by 5th of 

month to PMs

•  Job Cost Summaries
•  Labor Detail
•  ODC Detail

DIVISION 1

Management Services 
Division

S. Stakley							 MS

DIRLNE
D. Clarke              DIRL

Dept. Veteran Affairs
A. Stubbs-Smith   DOVA

HUD Faith-Based
T. Rucker             HUDF

RARE
S. Stakley	 PSC6

TAC
S. Stakley	 TAC1

USDA
S. Stakley          USDA

DIVISION 2

Facilities Management 
Division

E. Hankins (acting)				FM

HUD Library
J. Lovitt                HUDL

NIH Baltimore
C. Weber	 NIHB

NLM
E. Layman           NLM2

ACSS PAX
M. Bennett	 PAX2

DIVISION 3

Communications & 
Information 

Services Division
J. Hale						 CS

HRSA IDIQ Conf. Svs.
V. Henry  HR16, HR17, HR19

NIDCR Conf. Support
V. Henry              NIDC

OPA Clearinghouse
B. Hickmott         OPA1

TLCA
R. Wilson             PSC9

NIMH Con. Services
V. Henry              NIMH

G&A Departments

Executive Offices
	    EO

Business Development
E. Hankins	    BD

Contracts Administration
E. Hankins	    CA

Human Resources
R. Chrenowski	    HR

Accounting
M. Brewer	    AC

Graphics Services
M. Taylor	    GR

Office Administration
F. Washington	   OA

DELTEK Reports 
Distributed by Acct. 

Dept. on 15th & 1st of
month to Division 

Directors

Invoices sent to PMs
for Review by 5th

of month

Accounting submits
invoices by 6th of

month

•  12 hours to review
•  Resolve discrepancies
    with Accounting Dept.

PMs/DDs 
review/reconcile DELTEK

financial data

•  Basis for invoicing
•  Resolve discrepancies
    with Accounting Dept.

PMs prepare/submit
monthly contract status

reports by 10th of month

Hard copies to
Contracts Department

Quarterly Project
Reviews - Status

Presentations

•  Contract
    Revenue 
    Summaries
•  Aged
    Receivable
    Reports 
    ( > 60 days)

DELTEK Leave Balance
Reports to PMs by

15th of month


